
DAI HQC QU6C GIA
THANH PH6 HO CHi MINH

CSNG HdA xA HOI cHiT NGHiA VIET NAM
DQc lQp - Tg do - Hgnh phric

56: 4630/HD-DHQG Thdnh phii Hi Chi Minh, ngaytf ttutngS ndn 2022

HUONGDAN
V6 vi6c h6 trq t6 chric hQi nghi, hQi thio qu5c t6 c6 xu6t brin 6n phim

thuQc co s& dir liQu Scopus t4i c6c tlan vj thinh vi6n vh trr;c thuQc

Dqi hgc Qu6c gia rtinh ph6 Hd Chi Minh

l. Mgc ilich

Nhim tri6n khai thyc hiQn Chuong ffinh hanh dQng crla Dang ty si5 0S-

CTI/DU ngiy 2l thring 0l ndm 2021 vd vi6c thyc hiQn Nghi quyiit Oai h6i Opi Ui6u

Dang bQ Eai hqc Quiic gia Thdnh pM n6 Ctri Minh (DHQG-HCU hn rht Vi,
ohiQm kj 2020-2025, k6 hopch chitin lugc DHQG-HCM giai ttoqn 202l-2025 vor
chi ti€u cu thi! h s5 bni b6o qu6c t6 trong co sd dt liQu (CSDL) ScopuVWeb of
Science giai do4n 2021-2025 tang 3 len giai dopn 2016-2020, DHQG-HCM ban

hinh huong din h6 trg c6c don vi thinh vi6n, t1rc thuQc dnng lcj t6 chirc hOi nghi,

hQi thio c6 xuAt ban 5n pirAm tiru6c CSDL Scopus (HT Scopus) nhu sau:

2. Co s& ph6p lf
Cin cu Quyiit dinh s6 zatzot+tQo-fTengdy 26 thting 3 nim 2014 cta Tht

tuong Chinh pht vd viQc ban hdnh Quy ch5 t6 chrtc vi hoat tl0ng cta D4i hgc qu5c

gia vi c6c co sd gi6o duc <lai hqc thanh vi€n;

Can cri Quyiit dlnh s6 oO/zOzolqo-ff e nCay 2l thang 02 nim 2020 cta Thri

tuong Chinh pht vd viQc tr5 chuc vi quan lj hQi nghi hQi thio qutic t6 qi ViQt Nam;

C6n cri Quy5t dinh s6 t tslQo-pHQc ngiy 04 thring 02 nlm 2021 cua Giim

tl6c DHQG-HCM vd viQc ban hdnh Kii ho4ch Chilin lugc EHQG-HCM giai tloqn

202t-2025;

CIn cir Quyilt dinh s6 1667/QD-DHQG ngdy 20 thring 12 ndm 2021 cia
ci6m <t6c DHQG-HCM vd viQc ban hanh Quy tlinh vd t6 chirc vi quan lf hOi nghi,

hQi th6o quiSc t6 vd dio t4o vi nghi6n ctu khoa hgc cta DHQG-HCM;

Can cri Quyiit <tinh si5 zq:lQo-oftQC ngiy 05 thring 7 nim 2018 cria Gi6m

ttiic DHQG-HCM v6 viQc ban hinh Quy dlnh vA viQc c6ng b6 kiit qua nghi€n cuu

khoa hgc trong nudc vi qui5c t6 t4i DHQG-HCM.
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3. D6i tuqng vh phqm vi ip dgng

Huong d6n ndy hu6ng din c6c tlon vi thinh vi€n, tr.uc thuQc vd ttiiu kiQn,

ti6u chuin, ttinh muc vd quy trinh x6t h6 trg tti chirc HT Scopus tai tlon vi thanh

vi6n, tr.uc thu0c DHQG-HCM.

4. Di6u kiQn

- HT Scopus c6 nQi dung pht hqp voi dinh huong k6 hoach chi6n lugc cta

EHQG-HCM vi c6c dmr vi thinh vi6n, tr.uc thuQc, phir hqp v6i linh vyc hoat <l6ng

cria don vi tii chuc;

- HT Scopus tuin tht c6c Quy ttinh vd viQc t6 chfc vd quan lj hQi nghi, hQi thdo

qu5c tii r; Y16111r, vdtai DHQG-HCM;

- HT Scopus c6 trang Or6ng tin di6n nr gioi thiCu va h6i thao beng ti6ng Anh;

- IIT Scopus c6 xu6t ban dn phAm thuQc co sd d[ liQu Scopus trong d6 c6 bii
b6o cria tic gialnh6m t6c gia Id vien chitc cta DHQG-HCM.

- T6c gia/nh6m t6c gii li vi€n chtc cta DHQG-HCM tuAn tht Quy tllnh vd

viQc c6ng b6 k6t qui nghiEn ciru khoa hgc trong nu6c vd qu6c t€ tpi DHQG-HCM.

5. Dlnh mri'c h6 trq cho tlnn vi cht tri t6 chric HT Scopus

T6ng muc kinh phi h5 trg d6i v6i m5i HT Scopus tlugc tinh dua ren si5 bdi

b6o dugc xu6t ban thuQc co sd dt liQu Scopus c6 ulc giiy'nh6m ric gid ld vi€n chuc

cria EHQG-HCM vd tluo. c thanh torim theo thgc t6.

M6i IIT Scopus d6p rmg dt tlii:u kiQn <tuqc DHQG-HCM h6 trq t6i da kh6ng
qu6 100.000.000 ddng @Qt trdm ffieu ding). Trudnghqp d6c biQt, do Gi6m dilc
DHQG-HCM c6 i ti6n quyiit ai*r.

6. Quy trinh x6t duyQt hd so

6.1. Thiri gian itdng kj, hd tg ET Scopus

Don vi thanh vi6n, truc thuQc dd nghi h5 tro td chric HT Scopus IAp hti so

theo quy tlinh tai muc 6.2 vd gui v€ DHQG-HCM th6ng qua Ban Khoa hgc vi
C6ng ngh€ (KH&CN). Thoi gian ndp hd so hqp 16 vd day dt it nh6t 03 thring tru6c
ngdy du kiiln t6 chric. Sau thoi gian nAy, DHQG-HCM kh6ng giii quyiit don dd

nghi h5 tro t6 chtc HT Scopus cta tton vi.

6.2. Hi so iti nghi xa hd tg HT Scopus

Hd so <tii nghi x6t h5 tro IIT Scopus gui vd DHeG-HCM gdm 0l bQ g5c,02
bd.n sao vi 0l t{p tin n6n dang r.zip ho6c i.rar luu t6t ci hii so dang tdp tin dung
th6ng nllit font cht Times New Roman - b6 m6 Unicode, m5i b6 bao g6m:
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a) Ven ban dd nghi tr5 rq fII Scopus theo m6u Scopus_01_Denghi_Kp kdm
kii hoach t6 chtc hQi thao theo miu Scopus_02_KH;

b) Du toan chi ti6t kinh phi t5 chuc HT Scopus, trong d6 thii hiQn ro tring chi
phi t6 chtc vd chi phi dd ngh! DHQG-HCM bii tri theo dinh mric h6 tro quy rtinh
t4i Muc 5.

c) Dq ki6n sti luong vd danh s6ch bdi b6o thu6c co sd dt liQu Scopus c6 ric
gialnh6m tic giA li vi6n chfc cta DHQG-HCM;

d) Link trang th6ng tin tli6n tu gioi thipu vd HT Scopus.

6,3. Trinh ty xit hd trq HT Scopus

a) BQ ph$n quan l;y' khoa hgc cia c6c tlon vi thanh vi6n, truc thu6c tiiin hanh

thAm tra tinh chinh xiic cta hii so tl6 xu6t vd hoan chinh hd so dd nghi cta don v!
grii v.j DHQG-HCM th6ng qua Ban KII&CN it nh6t 03 thring tru6c ngiy ds kiiin td
chtc HT Scopus.

b) Trong thoi gian 07 ngiy kii tt ngdy nhin tluo. c hd so hqp lQ, c6 dAu diin

cta DHQG-HCM, Ban KH&CN grii v6n ban l6y f kiiin denh gi6 mric tl6 uy tin cua

HT Scopus vd dd xu6t muc kinh phi h6 trq d6i voi c6c dd xu5t cta tlm vi phir hqp

voi tlinh mric h5 trg quy dinh t4i MUc 5. C6c ci nh5n/tlon vi tluqc gui ven ban 16y f
,.I
ki6n tuy theo n6i dung cta tIT Scopus. Thoi gian phan h6i j ki6n nhan xdt t6i da le

07 ngiy.
c) Trong vdng 05 ngdy k6 tu ngdy nhfn ttuqc j kiiln nhAn xit, Ban KH&CN

tiing hgp, lip td trinh Girim tt5c DHQG-HCM 6y f ki€n chi dpo vd viQc ph€ duyQt

kinh phi h6 trg HT Scopus.

d) Sau khi Girirn d5c EHQG-HCM c6 j kiiln chi tl4o di5i voi td trinh ph€

duyQt kinh phi h5 trg HT Scopus, Ban KH&CN thgc hiQn tht tuc ban henh c6c v6n

ban gui c6c don vi, gdm:

- Gui vdn ben tra ldi t<iit qua A6n <lon vi thanh vi6n ho[c don vi tr.uc thuQc

trong vdng 03 ngiy ki5 tir ngiy nhQn tluqc ph6 duyQt tu Girim d5c DHQG-HCM;

- Trong trucmg hgp kinh phi tlugc h5 trg tr.r ngutin tai trq cta doanh nghiQp,

Ban KH&CN grii vin ban kdm hd sq d6n Qu! Ph6t tri6n DHQG-HCM.

d) D6 ti6n hanh tht tuc t4m ung/thanh quyiSt to6n kinh phi h6 trg. oon vi lien

h6 voi chuy6n vi6n phg tnich thanh quy6t toan tai chinh cria Ban KH&CN vi cung

c6p diy di hO so minh chimg dii tiiin hinh cac thti tuc t4m tmg/thanh torin kinh phi

tai Vin phdng DHQG-HCM ho{c Qul ph6t tri6n DHQG-HCM (theo huong din crr

thiS cta Ban KH&CN).

t/,,

\
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7. Kinh Phi

Kinh phi h5 trg t6 chfc HT Scopus tluqc rich tu ngan s6ch sy nghiQp khoa

hoc hang n[m (niiu c6) ho{c ttr Qui Ph6t tri6n DHQG-HCM vi c6c ngudn huy

tlQng khic.

8. ch6 dO b6o cro

Don vi thinh vi6n vA ffqc thuQc xdy dr;ng kii hoph t6 chuc c6c HT Scopus

nim tiiip theo cta don v! (trong tt6 n€u 16 si5 lugng lfl Scopus, s6 lugng c6ng b5

d1r kii5n vi kinh phi dA xu6t DHQG-HCM tr5 trq) gui uA onQc-ttcu th6ng qua

Ban KH&CN txu6c ngny 30 thdng 11 hing nim.

Don vi t6 chric gui b6o c6o k6t qui HT Scopus theo miu Scopus-03-KQ d5n

Ban KH&CN trong Oroi h4n 15 ngdy kd tt ngiy k6t thnc hQi thio, kdm theo danh

s6ch bdi bio cta tic gialnh6m tric gi6 ld vi€n chuc cria DHQG-HCM duo. c xu6t ban

thuQc co sd dt liQu Scopus.

9. Didu khoAn vir tnich nhiQm thi hinh

Huong din niy c6 hiQu luc k6 tu ngdy hj ban hdnh.

Chtinh VEn phdng, Trudng c6c Ban chtc nIag, tht trudng c6c tlon vi thanh

vi6n vi tr\rc thuQc DHQG-HCM vi c6c ci nlen, Qp th6 c6 li€n quan trong phqm vi,
nhiQm q, quyin h4n cria minh c6 tnich nhiQm t6 chfc thgc hiQn Huong din ndy.

Trong quri trinh thUc hiQn, Huong din co thii duqc xem xdt ve sua ddi pht
hqp voi thpc tii. ViQc sta diiii, b6 sung Huong din niy do Gitim di5c DHQG-HCM
quy6t dinh./a^z-

Noi nhQn:
- Cec don vi thA vi6n, truc thuoc;
- Ven phdnS va oic Ban ch[,c ntrng;
- Luu: VT, KH&CN. G

,i3
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DAI HQC QU6C GI,A TP.HCM
rix oor vI

S5:

v/v da nghi h5 trq kinh pht t6 chfc
lte ren vrcl tot cu.t ITQI nghytlQt thaol

Mda Scopus_o I _Denghi_KP

cONc EOA xA HOI CEO NGHIA v4T NAM
DQc l6p - Trr do - E{Dh phfc

Thdnh phd Hi Chi Mihh, ngay ttling ndm 20

Kinh grii: Dai hQc Qu6c gia Thanh ph6 Hd Ct i lUnf,

TrudngAr'iQn/Trung t6m ['Ibn don vi rii chfrc] se t6 ch0c hQi nghi/}r$i thAo qu6c

6 fenvafinviA h qia HAi nghi/HAi tWol vdi cdc nQi dung cu th6 Dhu sau:

1. Thdi gian;

2. Dia tti6m:

3. Don vi chi ti:

4. K6 ho6ch t6 chrtc hgi ngh!/hQi thno: chi tiii Dhu vIrr ben diuh kgn.

HQi ng@Qi theo qu& d a,a,y se cf xdt Un 6n pbirn ttru6c co sd dt liQu Scopus.

TrudngA/iQn/Tnmg tam ['I"en don t ,ii chk] ldnh dd ng]ri Dgi hgc Qui gia T]anh plii

H6 Chi Minh xcm xdt h6 tq kinh phi t6 chi'c hoi ngM0i rheo n6i ftn vdi s6 den B lsd

nn bang s61 diing (ts6 tian bdng ctul a6ng) rnudu tu khh phl dinh kirll

TrAn tr9trg./.

G

',!!

B3

Noi nhi,r:
- Nhu tran;

- BaD KH&CN;
- Luu: VT.

Dtnh ka,n:
- Ka hosch t6 chtc hoi nghi/hoi thao;

- Dti trt kioh ph1 t6 chuc hoi nghi/hoi thao;

- Danh s6ch bei b6o thuoc c-o sd dE leu Scopus.

THO TRTIONG DON \,'I
(K!, ftn vd d6ng ddu)



D^I HQC QU6C GIA TP.HCM
TTN DON vI

Mdt Scopus_02 _KH

coNG HdA x.i Hor cII0 NGHIA v4r NAM
Doc l{p - Tt, do - I4nh phrlc

56: /KH-

rt no4cn rd cHrIc Hor NGHI,,HQI rrl{o eu6c rrt
. [TAn H.Qi nghi/H|i thno]

C6 xuet ben en phAm thuQc cc s& dir liQu Scopus

r. TCn hoi nghi/hoi thto

2. Trang th6trg tin cta h{i ngh[/h$i thto

3. Cht .ta hoi nshi/hoi thto

4. Mgc dlch t6 chtc hQi ngh[/h$i thto

5. Noi durg hoi nghi/hoi thto

6. Tttri girn, {tie di6m vi hlnh tbfc t6 chfc

Thdi gian: ...g..., thrl..., ngdy ... th6ng ... nim 20....

Dia tti0m: ............

lJlnh tht:;ct [trt c tidp/Wc tuy.h/kit hop tw filp vd Wc tufin/-..]

7. Quy m6

8. Thinh phln them dq

@ lryng vd co cdu thdnh phin dqi btlu, bao g6n cd itqi bidr viQt Nan vd tlqi

bniu c6 qu6c tich wtc ngoin)

9. Ddr vi cbf, td

10. Don vi t6 chtrc vt edng t6 chrfc

- Co quan phia Vift Nam

- Co quan phla nudc ngoii

- Co quan Ai trq (n6u c6)

I 1. Chuong tritrh hoi ngh[/hgi thno vt dc hott doDg bCn l] hfi nghi/hgi thlo

- Chucmg tslnh

- CAc hoet dong beD lA hoi nghi/hoi thno

ndnhphd flichi Minh ng6t rhiorg ndn20...



Mdu Scopus _02 -KH
12.BIi b{o do

( Danh sdtch bdi bdo cdo tdm tih ninh bay cing nfi dung so lvqc timg bdi fi
ftn/hpc lon hpc vi/clatc a hiQn tqi da diAn gid;

- Danh sdch bdi kio d{ hibt xuit b,in thu6c co s& di liQu Scoprs c6 tdc gid/nhln

,tic gid ld yien cklc cno DHQG-HCM)

13. Kinh phl t6 chlic nehi/hOi thto

- T5ng kinh phl: 1vi6t uing s6; a gvilr blne chtl dlnd;
- Kiuh phi dA nghi DHQG-HCM h5 W: 1vi5t ui,ug s6; a gua{r bing chq dlng)

(chi tii* theo dy tri kinh phi dinh kin).

Ndi dhon:
- Gitun diic vA (c&) Ph6 Giem ir6c DHQG-HCM;
- Bao KH&CN;
- Luu: VT.

THT TRI,dNG DON VJ
(Kj, Gn vd d6ng d,iu)

,

x
rLu'\{



DAI HQC QU6C CIA TP.HCM
TTN DON vI

l. Cac khoin thu:

MAu ScoPus-q2 KH

CONG HdA XA HQI CHt] NGHIA vI{,T NAM
Doc l8p - TF do - H?nh phtic

hdht 20..Thdhh phii Hi cht Minh, ngcy thdng

DITTRt, KINH PHi T6 cH(Ic HOI NGHyHQI THAO QUOC TI
[TAn HQi nghi/IlQi thdoJ

C6 xudt ban 6n phAm thuQc co s0 dt IiQu Scopus

STT Noi dung thu Ddn vitinh s5 tuqng D(m git Thlnh tiln

I HQi nghi phl

1.1 Ttic gid qudc d

1.2. Tdc gid trong mtic

1.3. lac gta lo stnh vten q oc le

1.4. Tdc gid h sinh vi6n trcng fi.6c

2 Kinh phi Aitrg

T6ng cQng

Ghi chri

3.



Miu Scoptts_02 _KH

khoen chi:

Thirnh titn
s6 luqng

DoD gid

@ao g6m VAT) Don vi t6 chrirc IIoi nghi phi DHQG-TICM Ngu6n kh{c
Ghi ch'iDon vi tlnhNoi dung chiSTT

I

2.

3.

T6ng cQng

V,'Wol. .::-ty



EAI HQC QUOC GIA 'TP.HCM

TIN DON vI

Mdu Scop*-23 KQ

CONG HdA XA HQI CEO NGHIA !'IDT NAM
DQc 4p - TEdo - Ettrh Phtc

'lhanh phd Hi chi Minh, ngay tlrling nn 20.Si5: ,tsC-

Ndi 0n:
- Gi{m d6c ve (cdc) Ph6 ci{rn d6c DHQG-HCM;
- Ban KH&CN;
- Luu: VT.

BAo CAO KET QUA TO CIil,C HQI NGHI/HQI THAO QU6C Tf
[TAn HQi ngh!/HQi thdo]

C6 xu6t bAn 6n phim thuQc co sd d0' liQu Scopus

A. Th6ng tin t6ng hqp:
1. Ten hoi nghi/hoi theo

2. Muc tlich hoi nghi/h0i thdo

3. Chri dd, nQi dung, chuong trinh hQi ngffiQi theo 6h6n loei, t6ng hqp theo cht
dd, nQi dung chinh)

4. Thdi eian, dia di6m t6 chrrc hoi nghi/hoi th,6o

5. C6c co quan, don vi chlu tnich nhiQm t6 chrtc (phia Viet Nam vd phia nuqc
ngoii ndu c6)

6. Thanh phan tham du

7. 56 lu@g dai bi6u Viet Nam vi nudc ngoAi tham gia hoi nghi/hoi thao

8. Danh sdch bdi b6o cia tic gidlnh6m tic gii ld vi€n chric cria DHQG-HCM
dugc xuat bin thuQc co sd dt liQu Scopus

9. Tinh hilh x-uAt ben tuy6n tap hQi ng@6i thAo vA nQp luu chi6u

10. Ngudn kinh phi. t6ng kinh phi cho hQi ngffiOi theo (tong d6 do ng6n sdcll do
phia nudc ngoai rai trq, do ngudn kldc). Thh hinh rhanh quy6t rodn kinh phi.

B. NhAn r6t, ditrh gid rtnh hlnh t5 chrftc vt quetr ly hoi Dghi, hoi thio cir ator vi:

. l. Ddnh gi6 k6t qua hoi nghi/tr6i thAo (buc ti6p cho cdc ngdnh, cho don vl, gi6n
tiep, t6c tlong chung...)

2. N}tng wdng mic, vdn dd phdt sinh trong hQi nghj.&gi thno dA ho{c chua dugc
xu lY (neu c6)

3. Kinh nghiem duqc nlt ra vA c6ng t6c rd chtc hoi nghi,4loi rheo

4. Nht'ng dd xu6t, ki6n nghi (n6u c6).

TTTU TRI,dNG DON !'I
(Ly ten va alonq dau)


